Are You Ready For The 1st Day?
Bulletin Boards are put up
You’ve left space for student work to hang up around the room

Nametags are taped on desks

Library is organized and color-coded

Your daily schedule is planned for the year

Your Long-Term-Plans are scheduled out for the year

Calendar is labeled with the year’s scheduled events (usually the Principal will give you a copy of this before school begins)

You have a list of all the children’s transportation methods

Bathroom passes and sign-out book ready

Desks are arranged how you’d like them to be

Tablecloths are purchased for tables in back of room 

Computer schedule is prepared

You have class jobs

You have cubbies or mailboxes for “Mail” that needs to be sent home

Student Manipulatives/supplies are organized on the shelf and in a place that’s easy for the students to access.

VCR/DVD player is set up and working

Materials are put on students’ desks

· Take Home Folders

· Offices

· Behavior Charts

· Cursive Books

· Sticker nametags for 1st day

· At least 1 sharpened pencil 

Labels 

· File Folders with names

· Popsicle sticks are labeled with names

· Note cards for Morning Meeting Games labeled with names

· 2 sets of Clothes Pins labeled with names (for Job Chart, and Writing Process chart)

· Name tags (desk set, and sticker set)

Copies are made
· Introductory letters to send home to parents (introducing yourself, explaining classroom procedures)
· Student Information Forms (to be filled out by parents)

· First week’s plans

· Word Search with students names

· Bingo Game

· Weekly specials schedule to place inside take home folders

· Blue Bird Binder covers

Laminating is complete

· Editing Checklists

· New posters

· Homework-opoly game pieces

Lesson Plans completed for the first week (plan more than you’ll need)
· Ice Breakers

· Procedures

· Rules
· Puzzle is cut into pieces, and names are written on each piece

Homework for the first night 

· WebQuest of my website

Personal Items tucked away in drawer:
· Aspirin
· Bottled Water

· Static Guard (for the winter)

· Baby Wipes

· Hand Sanitizer

· Candy Stash (for the kids or…YOU!)
· Breath mints

· Room Freshener

· Lotion

· Spare pair of panty hose

· Diary to record reflections

Items on/near desk:

· Picture of loved ones
· Calendar

· Notepads, pens, pencils, highlighters, paper clips
· Reward Jar

· Schedule

· Class List

· Tissues

· Safety Pins

· Band-aids

· Attendance/Lunch forms

Student Table Supply Buckets are filled and ready
· Scissors

· Glue Sticks/Liquid Glue

· Pencils/Erasers

· Crayons/Markers

· Highlighters

You have stations for:
· Writing (paper: Lined, white)

· Challenges

· Notes for the teacher

· Finished Work (Mission Accomplished)

· Extras Bin

You have a plan set up for early finishers

You have a fire drill plan
You have a “Do Now” plan for when kids arrive in the morning
You have a signal to get children’s attention 
You have a behavior plan
You have a plan for collecting work for absent children
You have soft music to play in the classroom
You have games and puzzles ready and available
You have a reward system in place
You have a way of organizing your weekly papers
You’ve made extras of all of your copies, and have an “Extras Bin” so that students can go there if they lose a paper
You have a list of procedures/rules to go over with the students
You have planned a tour for students on the first day, even if they’re not new to the school, to remind them of places they’ll need to know how to get to. 

You have a substitute folder, with a class list, schedule, emergency lesson plans, and copies, in case you can’t write sub plans

You have a “Teacher Bag” to take home papers to grade
You’ve reviewed the School Policies and Procedures
You have a camera to take pictures of the children to use on bulletin boards, Back to School Night Presentations, or website
Your room is safe
· No loose wires, rugs, or items that kids can trip over

· All sharp materials out of reach

· Instructions for emergency procedures are posted 

Questions to Think About…
(Taken from http://www.kinderkorner.com/chklist.html)
1.  How and where do your students spend their time before school?  If they come directly to the classroom, what activities/procedures will you use until the bell rings and it's time for class to begin? 

 2.  What will you use as your signal to get the children's attention?  Flashing the lights, ringing a bell, singing a song, raising your hand and expecting them to do the same, etc.? 

 3.  How will you choose a student helper the first day of school, to do things like lead the flag salute, take the attendance and lunch count folders to the office, help pass out papers, etc.? 

 4.  Where will your students line up after recess and lunch?  Will you have one line or two?  Alphabetical order or whoever gets there first?  (ABC order really cuts down on pushing in line). 

 5.  What is your policy about excusing children to go to the restroom during instructional time?  
 6.  How often will you send homework and when will it be due?  What is your procedure going to be for collecting and recording homework? 

 7.  What activities have you chosen for the first week of school, when teachers are often busy with tons of paperwork and are frequently interrupted by the arrival of new students, parents, and notes/phone calls from the office? 

 8.  What type of behavior reinforcement/positive discipline plan are you going to use?  You will probably need a pocket chart to keep track of color changes if you are going to use that type of system.
 9.  What other class rules and procedures are you going to have?  Be sure to have them in writing before the first day of school, and spend time the first day explaining them to your students.  Realistically, you'll have to go over class rules and procedures every day for at least a week, to help your students learn your expectations. 

10.  What type of letter will you send home with students the first day of school?  Your letter should introduce you, tell them a bit about you and your goals for the year, and explain your rules, procedures, and behavior management plan. 

11.  What will you do about students who consistently don't complete their work? 

12.  What are your policies for allowing children out of their seat during work time?  Will most of your work be assigned seatwork, or will your students spend most of their time out of their seats, doing individual and group learning activities? 

13. What is your plan for making sure that students who are absent are able to catch up their work?  (I have the person next to them get a yellow "We Missed You" folder and put on the absent child's desk at the beginning of the day, so that any and all work papers can be put in the folder until the child returns to school). 

14.  Do you have cubbies or mailboxes for your students? 

15.  Where do you want your students to keep their jackets, backpacks, and lunchboxes?  
16.  What will your rule be about interrupting you when you are working with a student or a group?  (In my room, students may only interrupt me for B Emergencies ... blood, bathroom, and barf :) 

17.  If a parent shows up unexpectedly and wants to conference with you during class time, what will you do?  (This is NOT acceptable in my school. They must check in at the office, and the office calls me to ask if it’s ok for them to come up. Sometimes parents will bypass the office anyway, and come straight up, and then I must tell them that I’ll contact them to schedule a conference, but right now, I am teaching my class.) 

18.  What are your procedures for fire drills, etc.?  Be sure to go over these the first morning, and take your students on a walking tour of the campus, showing them where they meet and line up during a fire drill, if they aren't with you when the bell goes off. 

